________________


[Date of this letter]





________________ [Seller]


________________ 


________________ 


________________ [Seller's Address]











Dear ________________ [Seller's Representative]:








Re: Delivery Delay of Goods under Sales Contract No.     [reference of contract]








Pursuant to our ________________ [Contract] dated ________________ [Contract Date], we agreed to purchase _______________________________ [Goods Description].  However, we still have not received delivery of those goods up to date.





Because of the lengthy delay in receiving the goods, we are unable to meet with the demand of our customers.  We now therefore give you notice that we have decided to cancel the contract. Such cancellation shall take effect immediately. 





In the circumstances, please return to us the deposit we have paid you under the contract. The total amount refundable is HK$________________ [Amount].  Please understand that if the money is not received within ten (10) days of receipt of this letter, we will be forced to take legal action to compel the payment of these damages. In addition to the refund, we also demand your full indemnity of the loss we have suffered consequential to your failure to deliver the goods. We are assessing our loss and damage and shall communicate with you again after we have the computation.














									Sincerely,














									________________ 


[Buyer]


