________________


[Date of this letter]





________________ [Debtor�s Name]


________________ 


________________ 


________________ [Debtor�s Address]








Dear Sirs,








Re:	Amount of Unpaid Principal and Interests: HK$             [amount claimed]








	I/We refer to a promissory note made by you in my/our favour dated ________________ [Date of the promissory note].





Under the promissory note, you have promised and agreed to repay me/us the principal sum of HK$ ________________ [Amount of principal] on or before [Date of repayment] together with interests thereon at the rate of ________________ [Percentage] % per annum up to the date of repayment. In breach of the term of the promissory note, you have failed or refused to make the repayment as provided by the promissory note. The total amount of principal and interests remain due up to date is HK$ ________________ [Amount of principal and interests].





	Despite our/my repeated requests and demands, you have failed and still fail to repay me/us the said sum of HK$________________ [Amount of principal and interests] or any part thereof.





	In the circumstances, I/we now give you notice that unless you pay to me/us the said sum of HK$________________ [Amount of the principal and interests] within ________________ [no. of days for Debtor to pay] days from the date hereof, legal proceedings will be instituted against you to recover the said sum forthwith and without further notice.  In such event, you are also liable to pay me/us interests and legal costs thereby incurred.














										Yours faithfully,














_____________________


