Our Ref: ________________ [Ref No.]





________________ 


[Date of Letter]








BY REGISTERED POST








________________ [Tenant�s Name]


________________ 


________________ 


________________ [Address]











Dear Sirs,








Re:  _____________________________ [Address of the Property]








		I/We refer to the Tenancy Agreement made between you and me/us dated ________________ [Date of the tenancy agreement].





		In breach of Clause ________________ [Clause no.] of the Tenancy Agreement, you have failed or refused to pay the rent in advance for the period of ________________ [Date arrears of rent begins] to ________________ [Date arrears of rent ends]. The total amount of rent in arrears is HK$________________ [Total amount of rent in arrears].





		I/We now give you notice that unless the said amount of HK$ _____________ [Total amount of rent in arrears] is paid to me/us within the next ________________ [no. of days allowed as notice] days from the day of this letter, legal proceedings will be taken against you for recovery of the same without any further notice.  [I/We reserve my/our rights to recover possession of the premises in the event of legal actions being taken against you.] / [I/We shall also recover possession of the premises in the event of legal actions being taken against you.]














									Yours faithfully,

















____________________


									[Landlord�s Name]


